[image: image19.wmf]
	Professional Development Grants

Application Form 2011 / 2012


Part A: Am I Eligible?  
You must be able to tick all of the following criteria in order to be eligible for a PD Grant:
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supporting the youth alcohol and
drug sector in Queensland




	I am based in Queensland.



	[image: image1.wmf]
	I currently work in an incorporated, not-for-profit community based organisation.
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	The training or PD activity I am applying for has not already occurred.
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	I have not already paid for or received funds for the training or PD activity that I am applying for.
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	There are no other funds available for me to pay for this PD activity (ie Professional Development Allowance as part of my wage or allocated training budget) 

I have not received a PD Grant from Dovetail in the past 12 months.
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	I am not applying for funds to enrol in an undergraduate or postgraduate course.
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	The training or PD activity will be completed by 30th June 2012.


Part B: Applicant Details
I am applying for…
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	Funding for myself (Individual stream)
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	Funding to bring a trainer into our organisation (In-House stream)




Your First Name / Surname






	     


Position Title
	     


Organisation / Service Name

	     


What is your organisation’s ABN?

	     


Postal Address 





Suburb



Post Code
	     
	     
	     


Office Phone Number




Mobile Phone Number
	     
	     


Email Address

	     


What is the target group of your organisation?

	     



What geographical area do you cover?

	     



Are You…
[image: image10.wmf]Full time?
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Have you received a Dovetail Professional Development Grant before?
	     


[image: image13.wmf]Yes.  If so, when?  
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Part C: Training / PD Activity Details

What is the Professional Development training or activity that you are applying for?

	     



Where will it be held?

	     



When will it take place?

	     



If you are applying to attend training, is it accredited?
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If possible please provide the URL, website address or link to the training brochure here:
	     


Part D: Funding Sought

How much will the training or PD event cost?
	
	Training Costs or Conference Fees
(GST incl)

	Accommodation Costs

(rural max: $100 p/n)

(metro max: $170 p/n)
	Travel Costs

(Car: 50c per/km if venue is more than 100km away)
	TOTAL COST
(GST incl)

	Total (or actual) cost to your organisation:
	Cost: 
$      

	No .of nights:

     
Total Cost:

$      
	Method:  (eg plane / car / train)
     
Cost:

$      
	TOTAL COST
$      


	Funding amount sought from Dovetail:

	Cost:

$      

	Cost:

$      

	Cost:

$      

	TOTAL AMOUNT REQUESTED
$      


NB: Dovetail will consider paying extra fees if registration, travel or accommodation costs rise in the time between submitting this application and the date of receiving a successful notification - up to the maximum reimbursement amount of $1,000 (excl. GST).

Part E: Assessment Criteria

Please note that Dovetail reserves the right to award grants on the primary basis of:

· equal distribution across the state

· a spread between different types of PD activities (eg training / workshops /  conferences etc)

CRITERIA 1 (30%): 
How is this training or PD activity relevant to Youth and/or AOD practice generally? maximum 100 words
	     



CRITERIA 2 (30%):  
How is this training or PD activity relevant to your individual position or role in the organisation? (or to your organisation as a whole if applying for in-house / group training) maximum 100 words
	     


	


CRITERIA 3 (10%):  
How will you share the learning from this training or PD activity with your peers? maximum 50 words
	     



CRITERIA 4 (20%): NB: No response required for this Criteria – assessed by Dovetail Grants Committee!
Does this training comply with generally accepted good practice standards for Youth and/or AOD work in Queensland?  
CRITERIA 5 (10%): NB: No response required for this Criteria – assessed by Dovetail Grants Committee!
Does the training or PD event offer good ‘value for money’ in terms of the benefit to you, your organisation and the young people you work with?

Part F: Applicant’s Agreement

I understand that by applying for this grant that approval is not guaranteed.  I understand that it is my responsibility to organise registration and payment of training directly to the training provider.  I understand that the grant approval allows for reimbursement to my employer only, and that payments to an individual will not be processed by Dovetail.  I understand that reimbursements will only be made once the training has taken place and a PD Grant Report and Reimbursement Form (supplied upon grant approval), receipts and an itemised Tax Invoice has been submitted by my employer to Dovetail, within one month of completion of training.  I understand that Dovetail will only reimburse my organisation for costs identified in this application form or in a funding approval and I agree to contact Dovetail immediately if any changes or cancellation to the training occurs.

Please tick to confirm:
[image: image18.wmf]   My line manager is aware of and supportive of this application that I am submitting 

Manager’s Name: 

	     


Manager’s Title:

	     


Manager’s Phone Number:

	     


Manager’s Email Address:

	     


Today’s Date:

	     


Please note that your manager will be sent an email notifying them of the outcome of your application.
Once this form is complete, please either:
1) Save this form to your computer and then send it as an attachment to info@dovetail.org.au
OR

2) Fax it to us at (07) 3837 5728

OR

3) Print out a copy and post to:

Dovetail PD Grants
GPO Box 8161

Brisbane QLD 4001

For more information contact the Dovetail team on 3837 5621 or visit our website at www.dovetail.org.au
Thanks for applying and good luck! 



� CONTROL Forms.CheckBox.1 \s ���








[image: image21.wmf]_1377081222.unknown

_1377081352.unknown

_1377081383.unknown

_1377081441.unknown

_1377081465.unknown

_1377081634.unknown

_1377081421.unknown

_1377081366.unknown

_1377081279.unknown

_1377081332.unknown

_1377081237.unknown

_1377080955.unknown

_1377081141.unknown

_1377081164.unknown

_1377081129.unknown

_1377080820.unknown

_1377080833.unknown

_1377080777.unknown

_1377080750.unknown

